
ASHISHSHANKERSRIVASTAVA 27,VasantEnclave
SuryaCityTakrohi,Lucknow
Mobileno:-7318043702
E-mailid:-ashish975.srivastava@gmail.com

Seekingassignmentsinaccount/financeoperationswithgrowthdrivenorganization

repute.

ProfessionalSynopsis

Finance&operationprofessionalwithmorethan15+yearsofrichandinsightful

experienceinaccounts,finance&banking.

ProvenskillsinProblem solvingensureastreamlined&efficientbillingsystem &

collections&vendorpayments&bankingissuesinregionalofficeandproviding

theoptimum solutionthroughthebestteam managementandprocess

streamliningabilities.

CoreCompetencies

ExposureofSAP

 ExposureofSAPmodulesFI&MM.

Team Management

 Leading&monitoringtheperformanceofotherteam memberstoensure

smootheninginoperationandmeetingindividual&grouptargets.

 Toensurethattheteamsadheretoallthequalitytoolsandprocedures

CareerHighlights

RelianceJIOInfocom Ltd.

Jan’16totilldate

 ResponsibleforpaymentprocessinginSAPofvendor’sbill/utilitybills&Etc.

 Responsibleforchannelpartner’sAccountReco.

 Responsibleforrentprocessingoftowervendors

 Responsibleforcoordinationwithhumanresource(HR)team regarding



employeeclaims&policiesofcompany.

 AnalysisofGLs/Vendor’saccount/debtor’saccountwithageing.

 Soundknowledgeofcollections&claimsprocedures.

H.M.V.L.OfHTmediaGroup(PrintMedia)

Sept’14toJan’16

 Sr.Executive(Accounts)RegionalofficeAllahabd(UP)

 Responsibleforvendor’sbill/utilitybill/facilitybill/imprest

payments/BRS/CMSReco/GL’sanalysis/vendor’s&debtor’sageingof

regionaloffice.

Jobprofile:

 ResponsibleforpaymentprocessinginSAPofvendor’sbill/utilitybills&Etc.

 ResponsibleforvariousMISreports(FIAT-Qtly/MISP&L–montly/UFC

templatemonthly)tomanagement.

 Responsibleforpaymentprocessingofexperienceincttedatregional

office.

 Responsibleforaccountsreceivableissueswithcustomers.

 Responsibleforcoordinationwithhumanresource(HR)team regarding

employeeclaims&policiesofcompany.

 Responsibleformonthlyprovisionsofexpensesincurredbutnotprocessed.

 ResponsibleforexecutionofBSformat(balanceSheet)onmonthlybasis.

 AnalysisofGLs/Vendor’saccount/debtor’saccountwithageing

 ExecutionofBRSwithCMS–reco.

 Coordinationwithinternal&statutoryauditors.

 Preparecustomer’sstatements,bills&Invoices.

 Manage&resolvecustomerinquiries.



RelianceCommunicationLtd.(Telecom Industry)

Apr’10ToJuly‘14

 Seniorofficer(banking&accounts)RegionalofficeLucknow(UP.)

 Responsibleforemployeeclaims/imprestpaymentsofregionaloffice&

clusterlocations/towerelectricitybillpayments.

 Jobprofile:

 ResponsibleforpaymentprocessinginSAPoftowerelectricitybillsof

UP/Bihar/Jharkhandcircles.

 Responsibleforsendingrequest/datatoourHObankingteam for

Cheque/DD.

 ResponsibleforpaymentprocessingofexpensesincurredatRegional

office&variousclusteroffices.

 ResponsibleforprocessingofemployeeclaimsofUP/Bihar/Jharkhand

circlesincurredduringthemonth&enteredthroughemployeeportal(ESS).

 Responsibleforcoordinationwithhumanresource(HR)team regarding

employeeclaimsclaim policiesofcompany.

 Responsibleformonthlyprovisionsofexpensesincurredbutnotprocessed.

 ResponsibleforvariousMISreports&datatoregional/HO Management.

 Responsibleforcoordinationwithinternal&statutoryauditors.

 Capitalizationofassets.

SafYeastCompanyPvt.Ltd.(AnIndoFrenchCollaboratedCompany)

Feb’06toMar’10

Accountsofficeratfactoryoffice-Sandila

Jobprofile:



 Responsibleformanaging&processingbillspayableAccounts.

Responsibleformanagingfund(bankreconciliation,cashbudget,

controllingTDRRevsweepandautosweepofcurrentaccount,controlling

cashmanagementservicesofdifferentlocationsalloverIndiawithaxis

banks.

 Effectivelymanagingdebtors(creditpolicy,debtorsageing&account

receivable

 Assistinginallmatterofprocessactivity.

 VAT.ITC&allmatterrelatedtopurchasebills.

 Headoffice&branchofficereconciliation.

 Responsibleforaccountsreceivableissueswithcustomers.

 Followedup&allocatedpayments.

Omegagroup(ExporterofkidsGarments)Gurgaon

Jan’03toFeb’06

Account’sexecutiveatheadoffice-Gurgaon

Jobprofile:

 Responsibleforbankreconciliation.

 Responsibleforvendorbillsprocessing&payment

 Responsibleforbookingofbank/journalvouchers.

 Responsibleofissuingsaletaxform (Cform ,D1Form &H1form)

 Responsibleforfilingreturnofsaletax.

CoreSolucom Ltd(ITSoftwareCompany)

Jul’01toJan’03

Accountexecutive–Gurgaon

 ResponsibleforbookingofBank/Cash/JournalVouchers

 Responsibleforbankreconciliation



 Responsibleforvendorbillsprocessing&payment

 Responsibleforpayrollaccounting.

AcademicCredential

 Masterofcommercefrom NainitalUniversity,Nainitalin1999

IT/ComputerEnhancement

 SAPAccounting

 TallyAccounting

 Ms-office(Excel/World)

 Quickbookpro(AmericanAccountingSoftware)

PersonalProfile

DateofBirth : 29thAugust-1973

Father’sname : LateShriL.S.Srivastava

Sex : Male

Martitalstatus : Married

Nationality : Indian

Date

Place:-Lucknow (AshishShankerSrivastava)


